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Gracious God, the perfect love 
and communion of the Father, 

Son and Holy Spirit together makes 
the Most Holy Trinity; one God.

God the Father, who created us; 
Jesus, God the Son who gave His life 

to save ours; God the Holy Spirit, 
who guides us each day.

Help us follow the example of 
the Most Holy Trinity as we seek 

to faithfully walk the path that you 
lay before us; to love and serve others; 

to build a more caring, respectful world and 
answer your call in our lives 

as we take this journey together as 
one people of God.

Amen

Together we create Holy Trinity School 
through our acts of Faith, Service and Respect!

The first trimester focus this year is on…

FAITH



Families-

The following initial guidelines have 
been drafted to assist in your decision-
making process. 

Please keep in mind that this is a DRAFT 
and is subject to change. 

More information about in-person and 
online learning will be available after 
August 1st.

Holy Trinity Administration
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As a school, staff will require students to wear masks when entering the building, exiting the building, 
in high traffic common areas, and when working in close proximity when proper distancing or PPE 
such as shields/plexiglass isn't available. 

However, as a parent, you have the ability to ask your child to wear their mask more frequently, even 
the entire day if you choose. 

Whether or not to wear their mask outside of the required time frame will be up to the individual 
families to decide and enforce. Please communicate with the classroom teacher your wishes but 
understand that the family is responsible for enforcing this.

Please practice removing and putting on masks—school personnel cannot put on masks 
for children.

We will measure square footage to properly social distance in the classrooms. Masks will be worn 
when social distancing is not possible. When social distancing is possible, masks may be removed. 
Small reading-math groups will take place with masks.

Please have enough masks so you are able to wash them daily.

Multiple businesses are currently selling face masks for kids. If you need assistance in locating masks, 
please contact the school office. Please let us know if this places any financial burden on your family 
so we can help! (5 masks x 4 kids adds up quickly!) 

We are measuring the classroom space and the number of students that plan to return for in-
classroom learning to assure that we can give the 6 feet of space required to remove masks. 

Masks will be worn many times throughout the day when social distancing is not possible. 
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MASKS &
DESK SPACING



Correct handwashing will be taught and reviewed weekly in the homeroom classes.
Handwashing will be used as often as possible. Age-appropriate video links are in our 
Return to Learn Plan for teachers to use in the classroom to teach and review handwashing 
and safety.

Hand sanitizer will also be encouraged. Each classroom will have multiple sanitizers 
available.. Students may have their own hand sanitizer with them throughout the day. 
Please know that if they are playing with them or using them inappropriately, the teachers 
will have students put them away. Examples include- eating it, squirting it on someone 
else, using it profusely or if it is causing a distraction in the classroom. Please opt for light 
or generic scents, some smells can trigger migraines or asthma.

Hand sanitizer will also be available throughout the school building. 
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HANDWASHING
SANITIZER &



Students will not be able to use water fountains. We do have a water bottle filling station 
and students will be encouraged to use it. Please bring in a bottle of water daily for your 
children-labeled. It will go home daily to be washed. Please do not add ice. Ice causes 
condensation to form and will make the bottle and desk wet.

Based on guidance from the diocese, parents will be responsible for taking students’ 
temperatures at home. Please let us know if you do not have a thermometer. Holy Trinity 
staff will be taking temperatures of all students upon arrival. If your child has a 
temperature of 100.0 or above they will be sent to the office where our school nurse will 
further assess your child’s health.
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WATER FOUNTAINS &
TEMP TAKING



Powerschool is our online student information system and must be updated by parents every 
year. Your current contact information with your emergency contact who lives in the 
Des Moines area must be updated before your child will be allowed to attend school. 
PLEASE NOTE: Powerschool eReg will be operating as of Monday July 27.

Back to School Night is a time where families and students have the opportunity to meet the 
teachers, drop off school supplies, and visit their classrooms. 

This year, students and families will be given a specific time frame and directions at a later 
date to attend this event. Masks will be required and temperatures will be taken at the door.

Kindly understand, we cannot stay and socialize inside Holy Trinity this year. 

Every student’s Powerschool account that has been updated before Back to School Night 
will receive a free jeans day pass. Family accounts that are updated in Powerschool before 
Back to School Night will also be entered into a drawing. Two families will win $250.00 off 
of tuition.

We will have booths outside, weather permitting, for various school information. Please 
remember to visit these. If we are inside for the evening-the booths will be in different areas 
around the school; kindly pass through quickly and save the socializing for outside. 
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BACK TO SCHOOL NIGHT
POWERSCHOOL



Parents will not be able to take the typical first day of school pictures. 
As an alternative, we would like to provide families with the opportunity to take the first day 
of school pictures before school starts. 

Parents can dress their child in school uniforms and come to Holy Trinity for a picture a 
week before school begins. The schedule will come out shortly. 

We will have picture stations including the wings-the rock- and maybe a frame. This will be 
entirely optional for families- masks are encouraged. 

This does not replace school pictures in September.

First Day of School: Students will have grade level doors to come in and will either go 
directly to Kids Connection or their classrooms depending on the time of their arrival. 
This will be the same door they came in for Back to School Night. There will be signs 
directing families on where to go.

The doors will be locked at 8:10 and tardy students will need to check in at the front office. 
The doors will be labeled and sanitized often. 
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FIRST DAY OF SCHOOL 
& PICTURES



For Lunch: grades Preschool-1st will eat socially distanced in the cafeteria.

Grades 2-8 will get their lunches (masked) in the cafeteria and either take them back to 
the classroom or go outside for a picnic. Teachers may be requesting towels for outdoor 
lunches.

Students will be responsible for cleaning their area of the classroom and will not be 
responsible for cleaning any other space. We are using sealable reusable containers rather 
than trays to reduce spills and keep food hot. They will be sanitized daily. 

Recess will be staggered throughout the day. We are looking into having walking trips 
around the neighborhood and to the parks in Beaverdale. We are hoping to give them a lot of 
fresh air!

Attached is a one-time field trip form to allow teachers to take your child off-campus and 
around Beaverdale including parks and businesses. Teachers will let families know weekly 
plans for this, but you will only need to sign one field trip permission form for the year. 

IMPORTANT: Please return the field trip form on back to school night.
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NEW AT SCHOOL 
LUNCHES & RECESS



                 RHJXODWLRQ 649.1  / AFFRPSDQLHV PROLF\ 649 

  
PaUHQWaO/GXaUGLaQ CRQVHQW FRUP aQG LLabLOLW\ WaLYHU  

HRO\ TULQLW\ SFKRRO FLHOG TULS  
 

PDUWLFLSDQW¶V NDPH: BBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBB 
GUDGH: BBBBBBBBBBBBBBBBBBBBBBBBBBBBB SH[: BBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBB 
PDUHQW/GXDUGLDQ NDPH: BBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBB 
HRPH AGGUHVV: BBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBB 
HRPH PKRQH: BBBBBBBBBBBBBBBBBBB     AOW. PKRQH: BBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBB 
 
I, BBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBB JUDQW SHUPLVVLRQ IRU P\ FKLOG, BBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBB 
              (SDUHQW RU JXDUGLDQ¶V QDPH)                                                                             (CKLOG¶V NDPH) 
WR SDUWLFLSDWH LQ WKH VFKRRO HYHQW GHVFULEHG EHORZ WKDW UHTXLUHV WUDQVSRUWDWLRQ WR D ORFDWLRQ DZD\ IURP WKH VFKRRO VLWH 
(³EYHQW´).  TKH EYHQW ZLOO WDNH SODFH XQGHU WKH JXLGDQFH DQG GLUHFWLRQ RI VFKRRO HPSOR\HHV DQG/RU YROXQWHHUV IURP  HRO\ 
TULQLW\ SFKRRO. 
 
A EULHI GHVFULSWLRQ RI WKH EYHQW IROORZV:  
DaWH RI EYHQW​: ​ 8/24/2020 - 5/28/2021 
T\SH RI EYHQW ​: ​ ​WaONLQJ ZLWK FOaVV WR YaULRXV ORFaWLRQV LQ BHaYHUGaOH 
EGXFaWLRQaO SXUSRVH RI EYHQW ​: ​FUHVK aLU aQG JHWWLQJ WR NQRZ WKH QHLJKbRUKRRG 
DHVWLQaWLRQ RI EYHQW ​: ​TR bH GHWHUPLQHG b\ WHaFKHU  
IQGLYLGXaOV LQ FKaUJH ​: ​COaVVURRP THaFKHUV 
TKH ILHOG WULS ZLOO RFFXU GXULQJ OXQFK WLPH:  ​TKHUH Pa\ bH WLPHV ZKHQ WKH ILHOG WULS RFFXUV GXULQJ OXQFK  
EVWLPaWHG WLPH RI GHSaUWXUH aQG UHWXUQ​:​ BHWZHHQ 8:30 aQG 3:00  
MRGH RI WUaQVSRUWaWLRQ WR aQG IURP EYHQW ​:​ ​WaONLQJ 
CRVW SHU VWXGHQW WR bH FKaUJHG WR VWXGHQWV¶ FACTS aFFRXQW ​: ​T\SLFaOO\ WKHUH ZLOO QRW bH a FKaUJH 
  
AV SDUHQW DQG/RU OHJDO JXDUGLDQ, I UHPDLQ OHJDOO\ UHVSRQVLEOH IRU DQ\ SHUVRQDO DFWLRQV WDNHQ E\ WKH PDUWLFLSDQW UHODWLQJ WR RU                    
DULVLQJ IURP WKH EYHQW. 
  
IQ FRQVLGHUDWLRQ RI WKH PDUWLFLSDQW¶V SDUWLFLSDWLRQ LQ WKH EYHQW, DQG RQ EHKDOI RI P\VHOI, WKH PDUWLFLSDQW, P\ RWKHU PLQRU                   
FKLOGUHQ DQG RXU KHLUV, VXFFHVVRUV, DQG DVVLJQV, I KHUHE\ UHOHDVH, GLVFKDUJH DQG FRYHQDQW QRW WR VXH HRO\ TULQLW\ SFKRRO, WKH                    
DLRFHVH RI DHV MRLQHV, DQG HDFK RI WKHP, WRJHWKHU ZLWK WKHLU HPSOR\HHV, DJHQWV, FKDSHURQV, RU UHSUHVHQWDWLYHV DVVRFLDWHG                 
ZLWK WKH EYHQW (FROOHFWLYHO\ WKH RHOHDVHHV), IURP DQ\ FODLP DULVLQJ RXW RI RU UHODWHG WR WKH EYHQW DQG LQ FRQQHFWLRQ ZLWK DQ\                      
LOOQHVV, DFFLGHQW RU LQMXU\ (LQFOXGLQJ GHDWK) RI WKH PDUWLFLSDQW RU FRVW RI PHGLFDO WUHDWPHQW LQ FRQQHFWLRQ WKHUHZLWK, H[FHSW LQ                   
WKH FDVH RI QHJOLJHQFH RQ WKH SDUW RI WKH RHOHDVHHV. I IXUWKHU DJUHH WR LQGHPQLI\ DQG KROG KDUPOHVV WKH RHOHDVHHV IURP DQ\                      
FODLP DULVLQJ RXW RI RU UHODWHG WR WKH EYHQW EURXJKW E\ DQ\ RWKHU SDUHQW RU JXDUGLDQ RI WKH PDUWLFLSDQW (LQFOXGLQJ UHDVRQDEOH                     
DWWRUQH\¶V IHHV DQG OLWLJDWLRQ H[SHQVHV). 
  
I XQGHUVWDQG WKDW IDLOXUH WR VLJQ WKLV CRQVHQW FRUP DQG LLDELOLW\ WDLYHU DV LV ZLWKRXW DPHQGPHQW RU DOWHUDWLRQ LV JURXQGV IRU                     
GHQLDO RI SDUWLFLSDWLRQ LQ WKH EYHQW. 
 
II D ILHOG WULS RFFXUV GXULQJ OXQFK WLPH, DOO VWXGHQWV KDYH WKH RSWLRQ WR SXUFKDVH D VDFN OXQFK DQG/RU PLON IURP WKH FDIHWHULD.                       
RHJXODU DQG IUHH/UHGXFHG OXQFK UDWHV DSSO\. 
 
II WKH WULS RFFXUV GXULQJ OXQFK WLPH (VHH abRYH), P\ FKLOG¶V OXQFK SOaQ LV:  
____PXUFKaVH VaFN OXQFK IURP VFKRRO         ____PXUFKaVH PLON RQO\ IURP VFKRRO         ____BULQJLQJ KRPH OXQFK/PLON 
 
SLJQaWXUH:______________________________________________________  DaWH:___________________ 
 
RHJXODWLRQ AGRSWHG: JXQH 21, 2005, MD\ 18, 2009                                          RHJXODWLRQ RHYLHZHG:   MD\ 19, 2008 
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The school nurse will have two separate rooms for the 2020-2021 school year. One room 
will be for children that are presenting sick and will be disinfected after each use.

The other office will be for well children receiving medication-bandaids-ice- etc. and will be 
disinfected after each use. If your child takes medication throughout the day they will go 
to the office with a mask on and receive their medicine when needed. 

Our teachers and staff go through yearly health and safety training offered through 
AEA. Prior to the school year, they will be provided additional training in the areas of safely 
cleaning and disinfecting at work and COVID-19 training.
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NURSE OFFICE &
TRAINING



The Diocese of Des Moines has been collaborating on a Health and Safety Protocol to be used by all 
of our schools. These protocols have been created in collaboration with MercyOne, UnityPoint, and a 
family physician. This document is still under internal review and will be shared as soon as possible.

What will be our school’s protocol for students and staff when a COVID-19 diagnosis is made?

1. The school is notified of a positive COVID-19 diagnosis
2. The school will contact the Polk County Health Department for the next steps
3. The school administrator will notify the Catholic Schools Office
4. The school will clean and disinfect the school as directed by the Polk County Health Department
5. The school will notify individuals and families as directed by the Polk County Health Department
6. The school will take any other steps directed by the Polk County Health Department, 

including closure

How will we ensure privacy and confidentiality are maintained?
Our school will clearly communicate our privacy plan to staff and families. Upon receiving word of a 
positive COVID-19 diagnosis, Holy Trinity will contact the Polk Health Department and the Office of 
Catholic Schools. The school will follow the guidance of the Polk County Health Department regarding 
cleaning, notification, and possible closure. The individual names of those with a positive COVID-19 
diagnosis will not be shared unless directed by the Polk County Health Department as part of the 
notification process. 

If Holy Trinity staff become aware of the names of those with a positive COVID-19 diagnosis, 
they will not share that information with anyone except school administrators.
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TESTING
POSITIVE



What is our process to send staff home as soon as possible if they arrive sick or become sick?

§ Holy Trinity will follow our current policy for sending staff home that are sick or have a temperature of 
100.3 or above. We will reiterate our sick policy during in-service prior to the start of the school year. 

§ If a staff member suspects they are ill, they should come immediately to the health office. The health 
office will screen and monitor the staff member as they would normally.

§ During in-service, staff will develop a coverage plan to quickly adapt if a staff member needs to leave 
school. The principal will assist with creating coverage plans as needed and will approve final plans.

What is our process to send students home as soon as possible if they arrive sick or become sick?

§ Holy Trinity will follow our current policy for sending students home that are sick or have a 
temperature of 100.3 or above. Families will be expected to pick up the child as soon as possible.

§ If a teacher or staff member suspects a child is ill, the child will be sent to the health office. The health 
office will screen and monitor the child as they would normally.

§ All students must have their PowerSchool E-Registration completed prior to coming to school. All 
emergency contacts will be double-checked by the school office to ensure all spaces are filled and that 
they are not the parents.

If a class or individual needs to be quarantined virtual learning will be an option for 
all of our families. 
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TESTING
POSITIVE
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ONLINE
OPTION

We are hoping to have real-time learning. Teachers will be recording their lessons in real time and 
students will need to sign in to participate through an online platform. Please make sure and sign up on the 
google form that was sent out early this week if you are interested in online learning for your student. If 
there are any issues that you foresee with technology in your home, please contact the school office.

§ Distance Learning is not homeschooling

§ Your child’s learning will be planned, supported, and assessed by a certified educator

§ Students may be required to occasionally come to campus for assessments and other potential meetings 
based on their individual needs

§ Participation in online learning requires active, regular commitment from the school and the family.

§ Students remain fully enrolled at the school and are accountable for all school policies, procedures, and 
discipline

§ With distance learning, this includes a civility and academic integrity clause, as well as a technology 
acceptable use policy

§ Students will need access to a device (computer, iPad, etc.) and a consistent, reliable internet connection -
-if there is a concern, your local school may be able to assist

§ A commitment to distance learning will be for an entire trimester/semester

§ Participation in online learning is a collaborative partnership between the school and the family--should 
this partnership not be productive, school administration retains the right to evaluate the online 
partnership

§ Regular attendance will be required as part of continuous learning

§ Families enrolled in distance learning remain active members of their local school community and will be 
responsible for the same tuition/fee schedule as traditional students



More to come (beginning August)

Dismissal: We are currently brainstorming what this 
will look like.

Plexiglass: Opaque barriers will be purchased and add 
additional protection in the classroom. Small reading-
math groups will take place with plexiglass or opaque 
barriers and masks.

Nightly cleaning schedules: we are researching a UV 
light to disinfect and clean the classrooms nightly. We are 
still researching best practices for this.

Air quality: Classroom windows will be open, weather 
permitting throughout the day. Our air filters are 
currently being researched and more information will 
follow. 

Related Arts: Ms. Morrison and I have met with the 
related arts teachers and they are currently working on 
plans for return to learn. Those plans will be ready in 
early August to share. 

We are planning an online video and a Q and A with 
families in early August so you will all have a chance to 
ask questions.
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We will get through this with…

FAITH



God bless you 
and God bless 
Holy Trinity.
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